My MTA Portal: Viewing Your Paycheck

Note: Screenshots in this document include employee data for illustrative purposes only. All
sensitive data has been altered to protect employee privacy.

Navigation:
1. From the ribbon on My MTA Portal, click on My Pay.
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2. A detailed menu will appear offering you several options. To look your current and past
paychecks, click on View Paychecks.
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3. This will bring up your View Paycheck page detailing the most recent history of your
paycheck, with your most recent (current) paycheck listed first. Click on the link, View
Paycheck to see the detail of your check (see next page). To view paycheck history,
click on the right arrow next to the “Last.”

Pay Inquiry x|
View Paycheck
George Donner
Rewview your available paychecks. Select the check date of the paycheck you would like to review.

v Select Paycheck Personalize | Find | View 100 | i2 | =] |First 4+ 1-80f 121 * Last
Check Date View Paycheck Conpany Pay Begin Date  Pay End Date Net Pay Paycheck Number PDF File
07/01/2015 View Paycheck MTA Headquarters 06/18/2015 07/01/2015 $2755.41 10008780 4
06/17/2015 View Paycheck MTA Headquarters 06/04/2015 06/17/2015 $2749.41 10008707 24
06/03/2015 View Paycheck MTA Headquarters 0512172015 06/03/2015 $2749.42 10008619 24
05/20/2015 View Paycheck MTA Headquarters 05/07/2015 05/20/2015 $2749.41 10008536 v
05/06/2015 View Paycheck MTA Headquarters 04/23/2015 05/06/2015 $2749.42 10117749 v
04/22/2015 View Paycheck MTA Headquarters 04/09/2015 04/22/2015 $2748.96 10116648 v
04/22/2015 View Paycheck MTA Headquarters 04/23/2015 05/06/2015 $2748.96 10008436 v
04/08/2015 View Paycheck MTA Headquarters 03/26/2015 04/08/2015 $2748.96 10115556 v

Return to Home




4. When you select a paycheck by date, the result can be seen below:

MTA llcndqunrlers Pay Group: QBW-MTAHQ Biweekly Payroll Busmess Unit MTBSC
347 Madison Avenue Pay Begin Date:  06/18/15 Check #: 0000000599999
New York NY 10017 BSC Services 646-376-0123 | Pay End Date: 0701115 Check Date:
Department: Business Operations BSC TAX DATA: Federal CT State Local
George Donner Location: 333 West 34th Street Manial Stats: Single NoCT-Wa
Employee ID: 1234567 Pay Rate: $3.697.79 Biweekly Allowances: 9 [
Agen mi r 1 Pension Number: Addl. Pet:
gency Employes 11234 Pen Gross: $3,632.55 YTD: $47,015.31 Addl. Amt:
HOURS AND EARNINGS wweeweme Prior eemee  weveemeeer Current e v YD e TAXES
Description Begin Date End Date Rate Hours Earnings Hours Earnings Description Current y
Regular 3,632.55 793.00 3833876 | Fed Withholdng 0 X
Regular 06/04/15 0817015 48.337327 15.75 76131 Fed MEDVEE 50.03 648.70
Sick Pay - 06/04/15 061715 48337327 925 44712 4175 201808 |  Fed OASDIEE 21391 2,734
Vac Pay 06/04/15 0617115 48.337327 6.50 314.19 5125 247729 | NYS Withholdng 178.59 2318.77
Breavemnt 0.00 7.50 362.53
CT Hours 0.00 21.50 1,039.25
F1 Hol Pay 0.00 15.00 725.06
Hol P 0.00 37.50 1,812.65
LVENG PAY 000 350 Tanst [ TOTAL: [T s7aL2l
Pers. Day 0.00 7.50 36253 [~~~ BEFORE-TAXDEDUCTIONS =~
Flex Spending Health 106.05 127742
Medical 135.58 1,762.54 7
Pension - NYSLRS 108.98 1,410.47
TOTAL: 350.61 445043
" G i
414 Loan Repayment 84.00 1,092.00
Medic 0.00 0.00
Net Pay Adjustment 0.00 2,748.96 <
TOTAL: 3.632.55 4701531 ||
_Taxable Earnings Current b 3
NYS 345024 4473775 X T
CT 0.00 0.00 s ¥ ¥ -
Federal 334126 4332728 Other 6.60 8364 ToTAL 84.00 -1.656.96
Leave Hours | NET PAY DISTRIBUTION
Sick 1875 Amount
Vacation 4162 Issue Chk 2,755.41
Persoral 0.00
Floating Holiday 0.00
Compensatory Time 0.00
TOTAL: uWJ

Agency Name/Address
Pay Group/Pay Dates

Employees are assigned to a pay group for ease of processing payroll.

Employee Name/Address/I

D

The first number is your BSC ID number. Use it to sign onto the BSC website
and when you call the BSC Customer Management Center.

Pensionable Gross

Shows your department and location, your pay rate, the pension number, your
pensionable gross, and year-to-date total earnings.



5. Tax Data
Displays your federal, state, and local tax withholding exemptions.

6. Hours and Earnings
Lists Prior Period Adjustments, with begin/end dates, separately from your
current pay period earnings. Lists breakdown of pay type, such as regular,
sick, vacation bereavement, CT hours, Floating Holiday, Holiday, LEAVE NO
PAY, and Personal Day. Total pay shown is consistent with prior pay.

If you have questions about this section of your paycheck, agency payroll
employees should contact the department to which you submit your time.
MTA Headquarters employees should contact the BSC.

7. Deductions
Three separate sections provide more detail on deductions.

8. Taxable Federal and State Earnings
Shows current and year-to-date wages on which federal and state
withholding taxes are based. To the extent that some pre-tax deductions are
excluded from federal taxes but taxed in NYS, these amounts may differ.

9. Taxable Benefit
Lists “Imputed income” — the value of non-cash compensation added to
taxable wages for certain employer-paid benefits.

10. Leave Balance
Displays up to seven leave balance types with an “as of” date. Note that this
information is not displayed on all agency paychecks.

11. Net Pay Distribution
Lists direct deposit and/or printed paycheck elections, such as College
Savings and US Savings Bonds.

If you have any further questions about your paycheck, please
contact the Business Service Center.

BSC Customer Management Center

Hours: 8:30 a.m.—5 p.m., Monday-Friday (except MTA HQ Holidays)
Email: bscservice@mtabsc.org

Phone: 646-376-0123

Fax: 212-852-8700

Website: www.mymta.info

MTA Business Service Center
333 W. 34th Street, 9th Floor
New York, NY 10001
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